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Name:…………………………..
Address……………………….
Date: ……………………………….
Dear………………………….
RE: ADMISSION LETTER
I am pleased to inform you that you have been admitted to David M. Wambuli Technical and Vocational College to pursue ……………………………course. You are required to report on ………………………. during working hours. Your admission number is …………
The College is a government Institution under the Ministry of Education. It has a mixed day and boarding student population. David Mbiti Wambuli is located in Mbooni west Sub County, Makueni County. It is 15 kilometers from Machakos town along Machakos-Muvuti–Kikima route. Alight at Katunda market or Mulaani secondary school then turn 1.8 km to the college.

Attached find: 
1. Certificate of medical examination to be dully filled as per the requirement  
2. Personal details form to be dully filled before reporting  
3. Course requirement for every department 
4. Rules and regulations to be read and signed before reporting 
5. Fee structure
School fees is payable to; Kenya Commercial Bank Machakos Branch A/C No. 1253017115. Hostels are available at Kshs. 6000 per Term. Students are required to provide their own beddings and meals are available on Pay as You Eat basis.
[image: ]Yours faithfully,

DANIEL MUUMBI
Principal/ Secretary, BOG

ADMISSION REQUIREMENTS
 On the day of the admission you must bring with you the following: -
· Admission letter
· All your original certificates and their copies(KCPE, KCSE, any other)
· I/D card, birth certificate and their copies
· 2 recently taken passport size photographs
· Medical Certificate (attached)
· Fees
FEES  
Fees is payable in full at the beginning of each term. All payments MUST be deposited in to the account of David Mbiti Wambuli Technical and Vocational College, A/C No. 1253017115–KCB Bank- Machakos Branch.
NB: Cash payments and personal cheques will not be accepted.
TUITION FEES 
Fees for each course is as per the attached fees structure.
1. EXAMINATION FEES
Examination fees will be paid separately as per the requirements of the course.
TEXTBOOKS AND STATIONERY

(a) The College does not provide textbooks and stationery to students.  Each student is required to provide adequate stationery and buy suitable textbooks as per the requirements of the course.
(b) Engineering students will be required to buy the following for their own use: 	
1. Engineering set square 45 x 45 and 60° x 30° and protractor (transparent).
2. T square – 100CM
3. Engineering drawing set
4. One roll of masking tape
5. Scientific calculator – Casio FX 82 MS
6. Eraser (Staedtler)
7. Drawing Pencils (Staedtler) – HB, 2H and 3H
8. A3 drawing book
9. SMP Advanced Mathematical tables.
10. A pair of safety boots
11. Grey dust coat
12. Pliers 6 inch
13. Side cutter 6 inch
14. Flat screw driver 6 inch
15. Star screw driver 6 inch
16. Spirit level
17. Engineers measuring tape
18. Bending spring 20mm
19. Digital multimeter.
20. Soldering gun 40 watt
21. phase tester

TEXT BOOKS FOR ELECTRICAL ENGINEERING STUDENTS (report with at least one)
· Electrical Technology by HUGHES
· Electrical Installation by Brian Scaddan
· Mathematics Engineering by Stroud
· Motivate Series

RULES AND REGULATIONS
The mission of this college is to train and nurture skills to trainees for self-reliance which plays a useful role in the society contributing to National development. 
1. DISCIPLINE.

a. Adherence to timetable and attendance to lectures is compulsory to students at all times.
b. Students are expected to be self-disciplined at all times.
c. Students MUST always respect all staff in the college
d. For absence from college students MUST obtain permission from respective Head of Department

2. ACADEMIC RULES
a. KNEC programmes
       Evaluation will comprise;
i. Continuous assessment tests which will account for 30% of the term’s evaluation.
ii. End of term exam which will account for 70% of the term’s evaluation.
iii. The overall score for the term will be the sum of the two tests.

b. Curriculum Development, Accreditation and Certification Council(CDACC) Programs
i. Students will be expected to come with the required materials for the course.
ii. All assessments contribute to the overall score to determine whether a candidate is competent or not yet. 
iii. Final external assessment can only be done when a candidate has paid for it.

3. CLEANLINESS AND APPEARANCE

a. Body cleanliness is vital. Hair should be kept neat and beards shaved. Students are expected to dress decently while in and out of the college.
b. Students boarders are required to clean their cubicles.

4. GAMES AND SOCIETIES

a. Students should take part in games, sports, clubs and societies and any co-curricular activities introduced in the college.
b. Students must behave well while performing these activities.
c. Students are expected to belong to at least one of the clubs and society.

5. COMPLAINTS AND OPINIONS

In case of any complains students are expected to use the following procedures: -

i) Class problems or opinions should be forwarded to the head of department by the class representative.
ii) In case of an academic issue, the matter should be discussed with the subject trainer and where solution is not found, the class rep should forward the matter to the HOD for advice.
iii) Games problems or opinions should be reported to the games master.
iv) Social problems or opinions should be reported to the dean of students or guidance and counselling trainer.

6. UNHEALTHY HABITS

There are habits which cannot promote and form human development stated at the beginning. The habits listed below are not allowed in this college.
a. Consumption of drugs and alcohol are prohibited in the college.
b. Students will not be allowed to possess weapons or illegal drugs while in the college compound.  
Checking of these items will be done any time without notice.

7. COLLEGE PROPERTY

a) Students will be expected to respect college property and keep it in good condition at all times.
b) All breakages and losses will be replaced individually or collectively.
c) Students who will be found with college property illegally will face disciplinary.

8. VISITORS

Visitors will not be allowed in laboratories, classrooms or workshops without official permission.


9. WORKSHOP/LABORATORY/LIBRARY

There will be rules and regulations laid down by the departmental management and students are required to observe them.

10. LANGUAGE 
Students must use official language for all official transactions in the college.


11. SECURITY IN THE COLLEGE
a) All security issues must be reported to the guard on duty.
b) Any students found drunk or behaving in a manner likely to cause a breach of peace will be confined and suspended from college.

13. GENERAL CONDUCT
a) Self-discipline is the key to better life unlike the forced discipline. Students are expected to exercise self-discipline towards development.
b) Honest /integrity are important attributes towards development.
c) Students are expected to live harmoniously with each other. Fighting and violent behavior, use of abusive language and stealing will not be tolerated.
d) David M Wambuli TVC is a drug free zone. Students are expected not to use alcohol, bhang, miraa and tobacco. Boarders caught drunk will automatically be made day scholars.
e) No use of mobile phones in class.
f) The college has the power to revise all the above rules and regulation without prior notice to the students.
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FEES FOR TECHNICAL/BUSINESS COURSES {Electrical/Electronics, ICT, HRM, Business Administration, Agriculture}
	VOTE HEAD
	TERM I{KES}
	TERM II{KES}
	TERM III{KES}
	TOTAL

	Teaching& learning materials
	4,800
	4,800
	2,400
	12,000

	Printing and Stationary
	2,480
	2,100
	2,000
	6,580

	Training ( workshops)
	3,000
	3,000
	2,000
	8,000

	RM&I
	1,770
	1,670
	1,705
	5,145

	Personnel Emolument
	3,000
	3,000
	3,000
	9,000

	Electricity
	800
	300
	260
	1,360

	Water
	500
	200
	200
	900

	LT&T
	1200
	1000
	785
	2,985

	Activity fees
	1500
	1000
	450
	2,950

	Administration costs
	200
	100
	100
	400

	Internet charges
	1,100
	1,100
	1,100
	3,300

	Industrial Attachment
	1350
	
	
	1,350

	Insurance
	350
	-
	-
	350

	Caution fee
	1,000
	-
	-
	1,000

	Student Council fee
	200
	200
	200
	600

	Registration
	500
	-
	-
	500

	TOTAL
	23,750

	18,470
	14,200
	56,420






PAYMENT BREAKDOWN
	GOK CAPITATION FOR ALL TRAINEES ADMITTED THROUGH THE KUCCPS
	TERM 1 BY PARENT
	TERM 2 BY PARENT
	TERM 3 BY PARENT
	TOTAL

	30,000 PER ANNUM
	13,420
	13,000
	-
	56,420



NB.1. The fees do not include boarding fee and Examination fee.
     2. Hostels are available at ksh6, 000 per Term.
MODE OF PAYMENTS 
All Programs
· Banker’s cheque /draft from any Kenyan commercial bank. Personal cheques are not   accepted.
· Direct cash deposit; Kenya Commercial Bank Machakos Branch A/.c no:1253017115
· LIPA KARO FEES PAYMENT IS AVAILABLE THROUGH MPESA.
· PROCEDURE
1. Go to Mpesa- Lipa na M-PESA
2. Go to Pay Bill
3. Enter Business no. 522123
4. Enter Account no. 32482k-student name &admission number
5. Enter Amount
6. Enter your pin no.
7. Send.

 . Food is available to students on Pay as You Eat System. 
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Dear Sir/Madam
RE: MEDICAL FORM
This form must be completed by a registered doctor after examining the applicant.
	S/NO
	EXAMINATION
	FINDINGS

	1. 
	Chest X ray
	

	2. 
	Urine 
	

	3. 
	Stool
	

	4. 
	Eye and vision
	

	5. 
	Ears 
	

	6. 
	Mouth and teeth
	

	7. 
	Spleen and liver
	

	8. 
	Gland in the neck
	

	9. 
	Any other
	




          I hereby certify that on this day --------------/20----------
          I have examined ---------------------------------------------------------------------------------------
          And that in my opinion he/she is physically fit/unfit for admission in your college as a student.
                       Name: ---------------------------------------------------------------------------
                       Signature: -----------------------------------------------------------------------
                       Designation: --------------------------------------------------------------------
                       Stamp: ---------------------------------------------------------------------------
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STUDENT’S DECLARATION FORM
I ------------------------------------------------------------------------------- ADM NO -----------------------
Course ------------------------------------------------------- have read and understood the joining instructions of the College with my --------------------------------------- (state the relationship).  I promise in his or her presence, that during the period that I will stay in this College as a student, I shall at all times work hard in my studies, participate fully in all the activities, abide with the rules and regulations and obey those in authority.
I will at all times respect the College’s property and that of other people.
Signature ------------------------------------------------------------------ Date -------------------------------
Parents /guardians / sponsor commitments.
I (name) ------------------------------------------------------------------------------------- (state the relationship)
---------------------------------------------------------------------- of the above-named student, have read and understood the joining instructions.


Signature: ------------------------------------------------	Date: ---------------------------------------------
Address: ------------------------------------------------- 	Tel /Cell. No: ------------------------------------
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STUDENT’S REGISTRATION FORM
Name ………………………………………… ADM NO …………… Phone No: -----------------
Date of birth ………………………… Age ……………Boarder/Day scholar ----------------------
Home County ------------------------------------------- Sub County --------------------------------------
Course admitted …………………………………… Exam Grade ---------- Date -------------------
Marital status – (Married        ,   Single            , Divorce         ) (Tick appropriately)
Mother’s /wife’s name/ Guardian ………………………………………………………………
Address …………………………………Mobile phone: …………………………………
Father’s/husband name ……………………………………………………………………………........
Address…………………………………………………Mobile phone ……………………
Are you’re both parents living 			Yes                   No   
If yes are they living together …………………………………………………………………………..
If no specify …………………………………………………………………………………………….
Number of your children ……………………………………………………………………………….
Number of your sister /brother
Name                                                                                                           Occupation 
1. …………………………………………		…………………………………..
2. …………………………………………		…………………………………..
3. …………………………………………		…………………………………..
4. …………………………………………		…………………………………..
5. …………………………………………		…………………………………..
How did you know about the College   a) Radio                 b) Outreach             c) Friends?               




                                                               d) KUCCPS           e) Newspaper          f) Internet


Who pays your school fees …………………………………………………………………………….?
Relationship …………………………………………………………………………………………….
Address …………………………………………………Mobile no ……………………………………….
Last school attended ……………………………………………………………………………………
What have you been doing since you left school? …………………………………….…..
Have you ever been hospitalized ………………………………………? Yes/No
If yes was your problem cleared yes/no
If no specify …………………………………………………………………………………………….
Do you have health problems yes/no?	
If yes specify …………………………………………………………………………………………...

State your hobby ………………………………………………………………………..
Your Religion …………………………………………………………………………..
Your Denomination ……………………………………………………………………
Your church …………………………………………………………………………….
Name of your church Priest/Pastor ……………………………………………………..
Address ……………………………………… Phone ………………………………..
I ……………………………………………… ID No ………………………………
Do confirm that the information given here is accurate and true to the best of my knowledge and belief.
Student’s signature ………………………………………………....
Principal’s signature ……………………………………………….
Date …………………………………………………………………



All Correspondence to the Principal
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